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Royal Government of Bhutan 
Ministry of Finance
March 2011
Preface

This Standard Bidding Document for the Procurement of Goods has been prepared by the Public Procurement Policy Division (PPPD), Ministry of Finance to be used for the Procurement of Goods through National Competitive Bidding in projects that are financed in whole or in part by the Royal Government of Bhutan (RGoB). It should be used in conjunction with the Procurement Rules and Regulations. 
The instructions in italics and footnotes provided are for guidance and are not part of the document therefore it should be removed while preparing the bid document.

Those wishing to submit comments or questions on this Bidding Document or to obtain additional information on procurement can contact:
Public Procurement Policy Division

Ministry of Finance

Royal Government of Bhutan

pppd@mof.gov.bt 

Telephone no. 00975 2 336962, fax no. 336961

Request for Quotation for Supply of Goods

1. Supply of Library Books
2. Supply and Services of Computer and Peripheral Maintenance
3. Hiring of vehicle Services
Invitation for Quotation (IFQ)
Dear Sir/Madam,

1. You are invited to submit your priced bid for the supply of the following items;

[Information on technical specifications and required quantities are attached]

2. The bidder(s) may quote for any or all items under this invitation
. Each item shall be evaluated and contract awarded separately to the firm(s) offering the lowest evaluated price for each item 
3. The bidder(s) shall submit one original of the priced quotation with the Form of Bid and clearly marked ORIGINAL. In addition, the bidder(s) should also submit one copy marked as COPY. The quotation including all documents in the attached format should be sealed in an envelope as required by PRR 2009 clause 5.1.7.2 and addressed to and delivered at the following address [insert address of receipt of bids]. 
Your quotation in the required format should be addressed and submitted to:

The Director
UWICER

Lamai Goempa, Bumthang

631946/631925
4. The deadline for receipt of your quotation(s) by the purchaser at the indicated address is on or before November 03, 2018 not later than 11:30am
5. The bid shall be accompanied by a bid security of Nu. 10,000.00[Ten thousand only] in the form of cash warrant, demand draft or unconditional Bank Guarantee valid till 1 year.  Any bid not accompanied by bid security shall be treated as non responsive.

6. Quotation by fax or by electronic means are not acceptable 
7. The quotation should be submitted as per the following instructions and in accordance with the attached Contract. The attached Terms and Conditions of Supply is an integral part of the Contract.

a) PRICE: all prices shall be quoted in Ngultrum. The quoted price shall be inclusive of all related costs including taxes, duties and other levies to the final place of delivery. The final place of delivery is UWICER, Bumthang.
b) EVALUATION OF QUOTATION: offers determined to be substantially responsive to the technical specifications will be evaluated by comparison of their quoted prices. In evaluating the quotations, the purchaser will determine for each quotation the evaluated price by adjusting the priced quotation by making any correction for any arithmetical errors as follows; 
(i) where there is a discrepancy between amounts in figures and in words, the amount in words will govern; 
(ii) where there is discrepancy between the unit rate and the line item total resulting from multiplying the unit rate by the quantity, the unit rate as quoted shall govern unless in the opinion of the Employer there is an obviously gross misplacement of the decimal point in the unit rate, in which case the line item total as quoted shall govern, and the unit rate shall be corrected.
(iii) if the supplier refuses to accept the correction, this quotation will be rejected and the bid security shall be forfeited. 
c) AWARD OF PURCHASE ORDER: the award will be made to the bidder who is offering the lowest evaluated price that meets the specifications. The successful bidder will sign a contract as per attached form of contract and terms and conditions of supply.

d) VALIDITY OF THE OFFERS: your quotation(s) shall be valid for a period of one year from the deadline for receipt of quotation(s). 
8. Further information can be obtained from: Administration section, UWICER, Bumthang
9. The UWICER has a budget allocation for the purchase of Goods and wishes to apply some of that allocation for the purchase of Goods for which this Request for Quotation is issued.
10. Depending on the final requirement, the purchaser may increase or decrease the quantities by fifteen percent (15%) of the purchase order.  
11. The quotation(s) will be opened in the presence of bidders or their representatives who choose to attend at the specified venue and time. 

12. The Purchaser is not bound to accept the lowest bid and reserves the right to accept or reject any or all the bids without assigning any reason whatsoever.

13. The bidder whose bid is accepted will be notified of the award of contract by the Purchaser prior to expiration of the quotation validity period.  The terms of the accepted offer shall be incorporated in the supply order (sample form attached).

14. Normal commercial warranty/guarantee shall be applicable to the supplied goods.

15. Ten percent (10%) of the Contract Price shall be paid within thirty (30) days of signing of the Contract, and upon submission of a claim and an advance payment guarantee for the equivalent amount valid until the Goods are delivered and in the form provided in the Bidding Documents.
16. Ninety percent (90%) of the Contract Price shall be paid to the Supplier within thirty (30) days after the date of the acceptance certificate for the respective delivery issued by the Purchaser. The ten (10) percent performance security shall be retained as security deposit and paid at the end of the warranty period or after six (6) months whichever is later after adjustment of dues if any.
Schedule of Items and Priced Quotation (bid form)
	S.NO.
	Title
	Author
	Publication Year
	Rate (Nu)
	Remarks

	1
	Himalayan Plants illustrated
	Yuasa Hiroshi (PhD)
	2005
	 
	 

	2
	Orchid Flora of Arunachal Pradesh
	H.J. Chowdhery
	2004
	 
	 

	3
	Terrestrial Orchids  (Orchids of the Sikkim Himalayas)
	Naresh Swami 
	2016
	 
	 

	4
	A Handbook of the Orchids of Nepal: Pbk, 168 p, 48 col plates, 276 figs., tables
	Keshab Raj Rajbhandari
	2015
	 
	 

	5
	Beautiful Orchids of Nepal: pbk, vii, 220 p 
	Keshab R. Rajbhandari and Sushila Bhattarai
	2001
	 
	 

	6
	Lady's Slipper Orchids of India xiii, 164 p, 100 col plates
	H.J. Chowdhery, Bishen Singh Mahendra Pal Singh
	2015
	 
	 

	7
	Wild Orchids in Nepal: The Guide to the Himalayan Orchids of the Tribhuvan Rajpath and Chitwan Jungle Pbk, x, 307 p, figs., col plates 
	Kevin White and Bhagirath Sharma, White Lotus
	2000
	 
	 

	8
	An Introduction to Tropical Rain Forest
	T.C Whitmore
	1998
	 
	 

	9
	Fern Ecology
	Klaus Mehltreler
	2010
	 
	 

	11
	Methods of Dendrochronology
	Cook, E.R., Kairiukstis, L.A. (Eds.)
	1990
	 
	 

	12
	Tree Rings and Environment Dendroecology
	Fritz Hans Schweingruber
	03-Jul-05
	 
	 

	13
	An Introduction to Tree-Ring Dating
	Marvin A. Stokes
	1996
	 
	 

	14
	Dendroclimatic Studies: Tree Growth and Climate Change in Northern Forests (Special Publications) 1st Edition
	Rosanne D'Arrigo
	2014
	 
	 

	16
	Sacred Groves and Local Gods: Religion and Environmentalism in South India 
	Eliza F. Kent
	2013
	 
	 

	17
	Trading with the Environment: Ecology, economics, institutions and policy
	Thomas Andersson, Carl Folke, Stefan Nystrom
	1995
	 
	 

	18
	Spiders of the World
	Rod Preston-Mafham, Ken Preston-Mafham 
	2003
	 
	 

	19
	Epiphyllous liverworts of Eastern himalaya.
	M. Dey and D.K. Singh 
	2012
	 
	 

	20
	Mosses of Eastern Himalayas and adjacent areas:a monograph, Volumes 5-7
	 H.C. Gangulee
	1972
	 
	 

	21
	Mammals of South Asia: Volume 1 
	AJT Johnsingh & Nima Manjrekar
	Dec-13
	 
	 

	22
	Mammals of South Asia: Volume 2
	AJT Johnsingh & Nima Manjrekar
	2015
	 
	 

	23
	Handbook of Mammals of the World, Vol 1 - Carnivores 
	by Don Wilson (Author), Russell Mittermeier (Author)
	2009
	 
	 

	24
	Handbook of Mammals of the World, Vol 2 - Hoofed Mammals 
	by Don Wilson (Author), Russell Mittermeier (Author)
	2011
	 
	 

	25
	Handbook of Mammals of the World, Vol 3 - Primates 
	by Russell A. Mittermeier and Anthony B. Rylands
	2013
	 
	 

	26
	Developing The Leader Within You 2.0 Paperback
	John C. Maxwell
	2018
	 
	 

	27
	Statistics with R: A Beginner′s Guide 1st Edition
	 Robert Stinerock
	2018
	 
	 

	28
	The Silent Wife: A gripping emotional page turner with a twist that will take your breath away
	Kerry Fisher
	2017
	 
	 

	29
	Qualitative Inquiry and Research Design: Choosing Among Five Approaches Fourth Edition
	John W. Creswell and Cheryl N. Poth
	2017
	 
	 

	30
	Data Analysis for the Social Sciences: Integrating Theory and Practice 1st Edition
	Douglas Bors 
	2018
	 
	 

	31
	Qualitative Research: A Guide to Design and Implementation 4th Edition
	Sharan B. Merriam & Elizabeth J. Tisdell
	2015
	 
	 

	32
	Research Methods in Library and Information Science, 6th Edition (Library and Information Science Text) 6th Edition
	Lynn Silipigni Connaway & Marie L. Radford 
	2016
	 
	 

	33
	Best Foot Forward: A Pilgrim's Guide to the Sacred Sites of the Buddha Paperback
	Dzongsar Jamyang Khyentse 
	2018
	 
	 

	34
	The Guru Drinks Bourbon?
	Dzongsar Jamyang Khyentse 
	2016
	 
	 

	35
	The Restful Mind Paperback
	Gyalwa Dokhampa His Eminence Khamtrul Rinpoche
	2013
	 
	 

	36
	The Book of Joy: Lasting Happiness in a Changing World
	Dalai Lama
	2016
	 
	 

	37
	Dare Not Linger: The Presidential Years Paperback
	Nelson Mandela
	2018
	 
	 

	Maintenance of Computers and Peripherals for FY 2018-19

	Details
	Details
	Rate(Nu)
	Remarks

	Maintenance
	• Dell vostro 3500,  Dell vostro 3460, Dell vostro 3550, Dell Insipron 3421, Dell Latitude E5500, Acer Aspire  E1- 471, Dell Insipron 15 3000 series, Dell Precision M4500, Dell Latitude E5400, Dell Latitude E6540, Dell Latitude E5200, Lenovo Yoga 3, Dell Insipron N4030, Samsung AITV, Dell XPS, Toshiba, Mac book, Lenovo U41, Dell inspiron 23, Dell XPS 27, lenovo ideapad 500s, Dell Inspiron 14 5000 series, Dell Latitude E5440
	 
	 

	
	·         Desktop: Dell Optiplex 330, Dell Optiplex 360,  Acer, Dell Optiplex 170L, Hp Elite/ HPdvd 1260, Lenovo, Dell Vostor 220s, Dell Precision T7500 (Work Station), Dell Inspiron 660s, Dell Inspiron 23, Dell XPS 27, Workstation Dell Precision tower 7910, HP Designjet T770 (Plotter)
	 
	 

	
	·         Printer: Hp Laserjet 3005n, HP Laserjet 1320, Hp Laserjet 1006, Panasonic KX- MB772, SHARP AR-M201, Hp Laserjet 2055dn, HP laserjet M1213n, Hp laserjet CP6015dn (Color), Hp Laserjet CP1025nw (Color), Epson Stylus Photo R3000, Xerox workstation 5755, Sharp AR-5726, WC 5755, Sharp AR 3726, Hp Laserjet 3005n
	 
	 

	
	·         Scanner: Hp Scanjet G2410, Epson Perfection 1640SU, HP Scanjet G3010
	 
	 

	
	·         Projector: NEC NP510, InFocus IN2116, Espon EMP S5, Lumen 5000, Infocus IN122
	 
	 

	
	·         Lamination: Gobbler GML-30
	 
	 

	
	·         Fax: Panasonic KX-FP107
	 
	 

	
	•    Server: Dell power edge 2950
	 
	 

	
	•    Server: Dell power edge r530
	 
	 

	
	•    Server: System X3100 M4
	 
	 


Format for Vehicle Hiring for FY 2018-19

	Type of Vehicle
	Vehicle Model No.
	Registration No.
	Rate per KM (Nu.)
	Halt Charge/ Day (Nu.)*
	Remarks (if any)

	Coaster Bus
	
	
	
	
	

	Bolero
	
	
	
	
	

	Hiace bus/ High Roof
	
	
	
	
	


* During the tour when there is no long distance travelling and the vehicle is used for local services, a halt charge will be paid instead of payment per KM.
Terms and Conditions

1. The vehicle should be in excellent condition to avoid breakdown and unnecessary delay of works, Preferably the vehicle model should be after 2008
2. The bidders should have Driver for the vehicle with valid driving licence; 

3. The entrusted bidder should bear full cost of vehicle maintenance in case of any breakdown. If it is a major breakdown then the owner should arrange another vehicle as substitution within 24 hours of the breakdown;

4. The officer In-charge using the vehicle would decide if arrangement of substitute vehicle is required during any major breakdown; 

5. The contract shall be awarded based on the quoted rate and model of the vehicle;

6. The quoted rates should be inclusive of Driver’s payment and fuelling cost;

7. Halt charge will be paid if the travelled distance per day is less than 100 KM;

8. The driver should strictly adhere to the road safety laws while driving and any official travelling in the vehicle have a right to remind/object if the drive fails to follow the laws in vogue; 

9. A Xerox copy of the following documents should be attached with the quotation format; 

i. Valid vehicle registration certificate,

ii. Valid driving licence of the Driver who will be driving the vehicle,

iii. Valid road worthiness certificate of the vehicle

10. In addition, the other terms and condition will remain as per the SBD provided

	Signature of Supplier
	Supplier’s Official Stamp

	Name of Supplier
	

	Date
	


[The Supplier may attach copies of relevant brochures/catalogue for the goods to be supplied, which will give sufficient information to carry out effective evaluation]
The Supplier is required to mention make / model (as applicable) of the goods to be supplied and must attach the appropriate original printed literature / brochures for the various items listed. 

	Signature of Supplier
	Supplier’s Stamp

	Name of Supplier
	

	Date
	


Documents required to be submitted as part of the Quotation
 The original and copy(ies) of quotation submitted by the supplier shall comprise the following:
(a) A duly completed and signed priced quotation as per the Schedule of Items and the Priced Quotation. 

(b) A valid Trade License
;

(c) A valid Tax Clearance Certificate;

(d) The required bid security

(e) Technical Specification of the Goods to be supplied; and

(f) Any other requirements specified in this document

Terms and Conditions for the Supply of Goods and Payment.

The Terms and Conditions hereinafter may only be varied with the written agreement of the Purchaser and no terms and conditions put forward at any time by the Supplier shall form any part of the Contract. 

1. The Supplier shall  be required to submit a performance security of 10% of the quoted price in the form of cash warrant, demand draft or unconditional Bank Guarantee issued by a financial institution located in Bhutan ,which shall be furnished upon signing the contract. Performance security shall be valid till the end of warranty period and will be returned after the end of warranty period.
2. The supply of the goods shall be completed within [state number] days from the date of issue of the Purchase Order, or the signing of the contract (if applicable);

3. Payment of the Invoice shall be arranged by the Purchaser, within thirty (30) days upon submission of original Invoice and TPN number, against the actual supplied quantities of goods as listed in the Purchase Order. 
4. The quoted price shall include all taxes, duties, insurance and any other costs involved and nothing extra shall be paid.
5. Any goods found defective during the warranty period shall be replaced/repaired by the supplier at his cost. If the supplier fails to rectify and or replace the defective goods, the purchaser shall do it at the cost of the supplier. 

6. The supplier shall pay liquidated damages at the rate of 0.1% per day for each day of delay to a maximum of 10% of the quoted price.

7. The Purchaser may, by written notice, terminate the Purchase Order (or Contract if applicable) in whole or in part at any time for its convenience:

a. if the Supplier fails to perform any other Terms and conditions specified with the Purchase Order, or exceeds the maximum amount of liquidated damages.
b. if the Supplier fails to perform any other obligation(s) under the Purchase Order, or

c. if the Supplier does not take any remedial action within a period of (7) seven calendar days after receipt of a notice of default from the Purchaser specifying the nature of the default(s), or

d. if the Supplier, in the judgment of the Purchaser, has engaged in any corrupt or fraudulent practices in competing for or in executing the tasks under this Purchase Order; and
8. The Supplier shall provide the warranty, as stipulated in the Quotation document, for the goods to be supplied and confirm that if any faults are detected within the warranty period in the supplied/installed goods, the Supplier shall be bound to rectify the fault or replace the goods as the case may be. The security deposit shall be used to cover the cost of supplies not delivered or defective items not replaced or rectified. 
9.  The purchaser may procure any of the items from the open market in case the supplier fails to supply the goods within the stipulated time and realise the difference amount between the quoted price & market price from the security deposit.
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� The procuring agency shall specify the evaluation criteria and should use appropriately. It should be clarified that whether the evaluation will be done item wise or as whole package.


� The non submission of historical (b & c) documents should not become rejection criteria and should be given one chance to the bidder(s) to submit.
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